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WEST PARLEY PARISH COUNCIL  
 

 
Dear Councillor 
You are summoned to attend the MEETING OF THE PARISH COUNCIL to be held on 
WEDNESDAY 17th JUNE 2026 at 7.00pm at the West Parley Community Hub, 275 Christchurch 
Road to transact the following business: 

J Weedon 
Judi Weedon 
Locum Clerk  

 
Cllr A Parry – Chair 

Cllr J Barber   Cllr M Barber   Cllr A Batley   Cllr C Graham  
Cllr A Logan   Cllr Mrs B Manual   Cllr Mrs R McDonald   
Cllr D Spencer   

 
 

AGENDA 
1. To Receive Apologies for Absence 

2. Questions from Members of the Public (Public to submit questions a minimum of 24 hours prior 

to meeting. Any questions/representations will be read out) Public session is limited to 10 minutes 

3. To Receive Declarations of Interests and requests for Dispensations - Localism Act 2011 – 

Dispensations from section 31(4) 

4. To Approve and Sign the Minutes of the Annual Parish Council meeting held on 
Wednesday 20th May 2026 (pages 11703-11709). To Receive any Matters Arising 
from them (for information only)   

5. To Approve, Adopt and Sign the following Committee meeting reports: 

a) Planning committee  03.06.2026 (pages 11710 to 11711)  
 

6. To Receive Report from Dorset Councillor 

7. To Receive Clerks report 

8. To Approve Accounts for Payment 

9. To Complete Form – Conflict of Interests with BDO 

10. To Approve Annual Governance Statement and Statement of Accounts (AGAR) 
for 2025/26  

11. To Approve Meeting Calendar   

12. To Discuss Use of Social Media (Facebook) by Councillors  

13. To Discuss Access to Council emails by 3rd Parties  

 

 

10th June 2026 
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14. To Discuss The Community Hub  

a. Closing time 

b. Opening and Closing by private hirers 

c. Caretaker role  

15. To Discuss operation of the Council with Locum staffing 

16. To Discuss Councillor access to Scribe 

17. To Agree a date for Volunteer BBQ 

18. To Note issues with Parish Council Insurance 

19. To Consider Planning Applications: 

a. P/VOC/2026/02973 - 4 Crescent Walk West Parley BH22 8PZ 
Erect side extension and remodel building with new raised roof (with variation 
to condition 2 of planning permission P/HOU/2025/03970 to alter the position 
and dimensions of windows WF1 to WFF4 and addition of a roof light) 
 

20. To Receive Information from Members 

21. To Receive Correspondence 

22.  To Exclude the Press and Public in accordance with Section 1, subsection 
(2) of the Public Bodies (Admission to meetings) Act 1960 
 

23. To Approve and sign the CONFIDENTIAL minutes of the Annual Parish council 
meeting held on Wednesday 20th May 

 
 

 
 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

https://planning.dorsetcouncil.gov.uk/plandisp.aspx?recno=429071
https://planning.dorsetcouncil.gov.uk/plandisp.aspx?recno=429071
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AGENDA ITEM 1 – Apologies for Absence 
The Clerk will give the apologies for those councillors who have given prior notice that they are 
unable to attend the meeting.  
PLEASE NOTE: That a reason for all future apologies for non-attendance at meetings will be 
required. This is part of the Local Government Act 1972 s 85(3) and Sch 12 para 40. 
The reason for the apology will be noted in the minutes.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
AGENDA ITEM 2 – Questions from Members of the Public 
Public are required to submit questions a minimum of 24 hours prior to meeting. Please note 
that the meeting is by law ‘a meeting held in public, not a ‘public meeting’. The law gives 
members of the public the right to attend and observe but not to speak. Any 
questions/representations received will be read out) Public session is limited to 10 minutes 

 
 
 
 
 
 
 
 
 
 
 
 
 
AGENDA ITEM 3 – Declarations of Interests  
If an item appears on the agenda that a member holds a pecuniary interest in, as stated on their 
registration of pecuniary interest form, they must declare that interest and follow the rules set 
out in the Code of Conduct.  
If any member is in any doubt whether to declare an interest, please speak to the clerk. 
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AGENDA ITEM 4 – APPROVE COUNCIL MINUTES 20.05.26 
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AGENDA ITEM 5a – APPROVE PLANNING COMMITTEE MINUTES 03.06.2026 
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AGENDA ITEM 6 – Dorset Councillor Report 
Cllr Andrew Parry will give a verbal report at the meeting  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
AGENDA ITEM 7 – Locum Clerks Report 
 
The Clerk’s report is an update of on-going issues as well as informing members of any other 
matters that do not require a decision. 
 
1. Letters to the Parley pre school and the Cricket Club as per minute no 26/021a were 

produced and sent to the Chair for distribution.  
2. Asset Transfer from Dorset Council, no further information has been received. 
3. Land for Allotments, no information has been received.  
4. Minute no 26/021d refers: Confirmation has not been received from members that Idverde 

has been contacted to instruct then to carry out the required work  
5. The Locum Clerk is having problems with not having the required information to complete 

tasks correctly, such as information to give to hirers of the Hub, all relevant financial 
information (statements from all bank accounts held by the Council) 

6. The Council emails are now being checked daily and enquiries dealt with. 
7. Anyone enquiring about an allotment is being added to the list held on the Council 

computer. 
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AGENDA ITEM 8 – Accounts for Payment  
A list of payments will be sent out prior to the meeting next week to ensure all relevant invoices 
are processed.  
 
 
 
 
 
 
 
 
 
 
AGENDA ITEM 9 – BDO Conflict of Interest form  
BDO LLP being the external auditor appointed by the government, require the Council to 
confirm whether they have any conflicts of interest with BDO LLP, such as knowing staff 
working there etc. 
 
A copy of the form is shown below for your reference.  
Members are requested to declare any interest as required.  
 
CONFLICT OF INTEREST WITH BDO LLP 
To be completed annually and minuted at a meeting of the smaller authority. 

 
Name of Smaller 
Authority 
 

 
WEST MOORS TOWN COUNCIL  

 
I confirm that there are no conflicts of interest with BDO LLP. 
 
I confirm the following conflicts of interest (please detail below: 
 
 
 
 

This was confirmed and minuted at the following meeting: 

Date of Meeting Minute Reference 

  

 
Signed (Clerk/RFO) 
Print Name  
 
Signed (Chair) 
Print Name  
 
 
 
 
 
 
 

X
X 
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AGENDA ITEM 10 – Annual Governance Statement and Statement of Accounts (AGAR) 
for 2025/26 
 
The Statement of Accounts is the position of the council’s finances as of 31st March 2026. It is a 
statutory document that must be completed each year and sent to an external auditor for 
approval.  
 
The Councils internal Auditor Paula Harding had not completed the internal audit at the time of 
producing this agenda, therefore all documents relating to the year end will be send out once 
they have been checked by the internal auditor. Paula has stated in a phone call that they 
should be with the Council by Friday 12th June. 
 
So, documents to be sent out to members prior to the meeting include the accounting 
statements and the report of the internal auditor.  
 
Please note that the Notice of Exercise of Public rights has to be put up on the website and on 
the noticeboards. This notice has to include the first 10 days of July therefore it is recommended 
that this is issued on Monday 22nd June, with the period of rights starting on Tuesday 23rd June 
and ending on Monday 3rd August.  
 
Also once the Notice of Public Rights is published a screen shot will need to be taken to prove 
when it was uploaded to the website as this will be tested by the external auditor next year.  
 
 
The Section 1 Annual Governance Statement must be approved before the accounting 
statement is agreed and approved.  
 
Section 1 the Annual Governance statement, members are requested to review the statements 
shown on the form below and mark yes or no to each item 1 to 10.  
 
It is hoped that members have previously received information about the new assertion 10 on 
Section 1. 
 
Once completed section 1 requires the signature of the Chair. 
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Section 2, Accounting Statements.  
These will be sent out prior to the meeting.  
 
 
Once received members are requested to approve Section 2 of the annual return. Once 
approved the Chair is required to sign the document.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
AGENDA ITEM 11 – Meeting Calendar 
Members are asked to approve the attached meeting schedule  
 

DRAFT Calendar of Meetings 2026/27 

  
Council 

Finance & 
General 
Purpose 

Planning 
Consultative 

Personnel and 
Staff 

May 2026 20th**   6th   
June 17th   3rd 24th 
July 15th 22nd 1st   
August 19th   5th   
September 16th   2nd 23rd 
October 21st 14th 7th   
November 18th   4th   
December 16th   2nd 9th 
January 2027 20th 13th 6th   
February 17th   3rd   
March 17th   3rd 24th 
April 21st 15th 7th   
May  12th* and 19th**       
          

     

     

* Annual Parish Meeting    

** Annual Parish Council Meeting     
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AGENDA ITEM 12 – Social Media  
Members have requested access to the WPPC Facebook page in the absence of the Clerk. 
 
Please see the Councils Social Media Policy, link below 
 
https://westparley-pc.gov.uk/documents/policies/social-media-policy-2025.pdf 
 
This Policy states: 
 
The Parish Council operates a Facebook Page which is administered solely by the Parish Clerk 
to ensure all communications are checked prior to publication (as with the website). Comments 
are monitored and responded to; and if necessary removed. 
 
The locum clerk has managed to gain full access to the WPPC Facebook page, and this is now 
being updated by WMTC staff with relevant information.  
If members have anything they feel should go on Facebook, please email it over. 
 
It is not recommended that Councillors administer the Facebook page.  
 
 
 
 
 
 
 
 
 
 
AGENDA ITEM 13 – 3rd Party Access to emails. 
It has come to the attention of the Locum Clerk and the past Chair of the Council that the 
person who administers the website and the emails has full access to read any of the council 
emails. 
This has been proven as Cllr Barber asked if there were any important emails that the council 
should know about and these were forwarded to Cllr Barber from the website administrator.  
 
This could be seen as a breach of GDPR, members should change their passwords associated 
with their email accounts. 
The main council email account should also have the password changed. It is assumed that this 
will then not allow the email administrator to access the accounts and be able to read the 
emails.  
 
However, not having any information about how the email system was initially set up by the 
Council with the email/website administrator, the locum clerk cannot comment fully on its 
operation.  
 
 
 
  
 
 
 
 

https://westparley-pc.gov.uk/documents/policies/social-media-policy-2025.pdf


 
Back to top 

 

 
 
AGENDA ITEM 14 – Community Hub 
Three items for discussion have been requested by Cllr Barber, no information has been 
provided by Cllr Barber for discussion apart from what is listed below.  

A) Closing time 
B) Opening and Closing by Hirers 
C) Caretaker role 

 
 
 
 
 
 
AGENDA ITEM 15 – Council operation with Locum Staff 
  
Members are requested how to proceed if the Clerk is off for a long period of time. 
The current situation is that the Clerk to West Moors is helping with the administration of the 
WPPC. This is happening in two different ways: 

1. West Moors Town Council have given permission for their staff to assist a couple of 
hours a week during their work time, this will be invoiced at £45 per hour from West 
Moors TC, timesheets will be kept. 

2. The Clerk of West Moors acting as Locum Clerk for WPPC outside of her normal working 
hours. This work will be invoiced directly at £45 per hour. 
 

The locum has the WPPC laptop and mobile phone, emails are being checked daily and dealt 
with as appropriate, anything that cannot be dealt with is being forwarded to councillors.  
 
It is obvious that a few hours a week is not enough to administer WPPC to an acceptable 
standard.  
 
If the WPPC clerk is going to be unavailable for work for an extended period of time, then it is 
suggested that the Local Council Consultancy be contacted to assist with a more long-term 
solution. 
https://www.localcouncilconsultancy.co.uk/locum-interim-services  
 
 
 
 
 
 
 
 
AGENDA ITEM 16 – Scribe Access   
Cllr Barber has requested that members discuss councillor access to the Scribe accounts and 
booking packages. 
 
Members already have a view only access to this software so can check at any time what is 
going on. 
 
It is not recommended that councillors are granted full access to this software.   
 
 
 
 

https://www.localcouncilconsultancy.co.uk/locum-interim-services
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AGENDA ITEM 17 – Volunteer BBQ 
Cllr M Barber has requested that members confirm a date for the Volunteer BBQ 
 
 
 
 
AGENDA ITEM 18 – Council Insurance  
Cllr M Barber has requested that members note payment issues for the Council insurance 
policy. 
 
Insurance was agreed to be paid at the 15th April Meeting as the policy was due to expire on 
the 5th May. 
Cllr Barber noticed that this had not been paid by the 20th May after checking the bank account. 
He then spent time liaising with Zurich to try and resolve the payment, which was eventually 
sent on the 28th May.  
 
Cllr Barber wishes it noted that because of the delay in payment there was a significant risk to 
council both financially and legally. 
 
 
 
 
 
 
 
 
AGENDA ITEM 19 – To Consider Planning Applications: 
Members are asked to consider the planning application shown below.  
 
a. P/VOC/2026/02973 - 4 Crescent Walk West Parley BH22 8PZ 

Erect side extension and remodel building with new raised roof (with variation to condition 2 
of planning permission P/HOU/2025/03970 to alter the position and dimensions of windows 
WF1 to WFF4 and addition of a roof light) 
 
 
 
 
 
 
 
 
 
 

 
AGENDA ITEM 20 – Information from Members 
 
An opportunity for brief verbal reports from members who have information relevant to West 
Parley. 
 
Members are asked to produce a written report of attendance at meetings etc. on which they 
are the Council representative. Please send this to the Clerk so it can be sent out with the 
agenda.  
 

https://planning.dorsetcouncil.gov.uk/plandisp.aspx?recno=429071
https://planning.dorsetcouncil.gov.uk/plandisp.aspx?recno=429071
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AGENDA ITEM 21 – Correspondence 
None at time of producing agenda  
 
 
 
AGENDA ITEM 22 – Exclude Press and Public 
To Exclude the Press and Public in accordance with Section 1, subsection (2) of the 
Public Bodies (Admission to meetings) Act 1960 
 
Members are asked to vote to exclude press and public  
 
 
 
 
AGENDA ITEM 23 – Confidential Minutes  
Members are asked to approve the confidential minutes for the Annual Parish Council meeting 
held on the 20th May. These will be sent separately to the agenda.  
 


